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Introduction

APL’s BL Instructions makes doing business with APL easier than ever.

Now you can submit BL instructions anytime, anywhere through your
HomePort on APL’s Internet Web site.

Using BL Instructions, you can:

Create and submit BL instructions.
e Review and print hard copies of your BL instructions.
e Track the status of your BLs once submitted.

e Save Bl instructions in templates for quick, easy retrieval of
frequently-used information.
To Use BL Instructions
1. Loginto APL's HomePort.
2. Select the Bills of Lading channel.

3. Then select one of the functions under BL Instructions: Enter BL
Number, BL List, Templates, BL Split or BL Consolidate.

About APL  Mews ContactUs Help

e
APL

Maving Business HomePort Routes Services Tracking Schedules
Forward
pr— Bills of Lading Overview
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Enter BL <] [5o]

BL Instructions

Ent=r BL 5 go

BL List

Templates

BL Split

BL Consolidate

U.5. Advance Manifest

E-BL Print

Print BLs
us Export ITN
Order BL paper
Terms and Conditions
Reference Materials
» Bookings

» Schedules

» Payment Center
» Industry News

b Links

} Contacts

© 2002 APL Co. Pte. Ltd. All rights reserved

| ¥igw and proof BLs online in any country. Enter a BL number to review marks and numbers, cargo descriptions, rates and commercial
infarmatinn - all in the came farmat wnnr comnany and wonre hank reanire

Now, it's even easier to submit BL Instructions with the BL
Instructions (desktop) software.

Complementing the award-winning HemePort BL Instructions (web) tool, this new software now allows 2
you te submit your BL Instructions with any standard e-mail account. ha &

BL Instructions (Web)
+ Review Instructions before submitting

+ Keep a printed copy for your records
« Receive proofs sooner and reduce overall turn-around

—

* Save time and eliminate re-keying by saving templates for re-use —
+ Maintain better control with the ability to split and consolidate your BLs
* BL Instructions User Guide (FDF) . \.’ ’
BL Instructions (Desktop) - |

+ No Internet connection required ™
+ Send BL Instructions through standard e-mail

» Create 5L Instructions offline

+ Input from standard templates, (MS) Excel or text

s automatically translate your existing BL Instructions files into EDI

+ Contact your APL representative to get your free BL Instructions (desktop) software.

View BL

v
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Submitting New BL Instructions

February 2011

1. Enter the Booking/Shipment/BL Number in the Bills of Lading/BL

Instructions channel of your HomePort page.
Click Go.

w* Bills of Lading

View BEL

Enter BL # GDI

BEL Instructions

Enter BL & G.;.I

BL List
Templates

=L Split

BL Consclidate

Note: The program always pulls the most recent information related
to a shipment. Thus, depending on the shipment’s status, the
program displays information from the booking, shipment, or bill of
lading.

Enter the BL Information.

Or, to apply template information, select the template name from the
Select Templates list and click Go. The template information will
overlay any existing information in a field.

Template LisY

Select Template |¥)| 5o

Note: Required fields are marked with an asterisk (*). When entering
information in a field with a Lines Maximum label, such as Shipper
and Consignee, be sure to enter no more than the maximum number
of lines allowed.

In the Commodity Items section, enter the Marks & Nos., Description,
Number of Packages, Package Type, Volume, Gross Weight, HTS
number (if applicable) and the Hazardous IMO number (if applicable).

© 2002 APL Co. Pte. Ltd. All rights reserved page 2
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To add more items, enter the total number of commodity items in the
Total Number of Items field (maximum is 50), then click Add/Delete.

Commodity Items

Item # 1
Marks & Nos Description of Packages and Goods HTS Number
No of Pkgs Package Type Volume Gross Weight Hazardous IMO No.
L] = hd o L]

Total Number of Items

4. In the Container Information section, enter the total number of
Containers for the shipment (maximum is 50). Then click Add/Delete.

Container Information

Total Number of Items

NOTE:

To add more Items, enter the total number for the BL then click "add /Delete’. Maximum is 500,
To delete ITtems, reduce the total number. The system will delete starting
with the last item entered. Please copy and paste to avoid losing data.

5. The Container Information section will expand to accommodate the
number of containers you entered. Enter the Container Number,
Volume (and Unit), Weight (and Unit), Piece Count, and Seal number

for each container.

Container Information

Ctr # Volume Unit Weight Unit Piece Count Seal #
— - < ] CJ
Total number of Containers for shipment
© 2002 APL Co. Pte. Ltd. All rights reserved page 3
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6. Enter any Special Instructions, and specify the Freight Terms, BL Type,
BL Validation Code, and Number of Copies.

Special Instructions:
90 Lines Maximum (Will not appear on BL)

Canadian Exporters:

[ Add BiZ Export Transactions |

Freight Terms O PREPAID O coLLecT

BL Type O ORIGINAL O seaway

BL Validation Code -- Select BL validation Code -- %

Number of Copies Original 0 | O Rated ® Unrated

Rated Non-MNegotiable [

Unrated Nen-Megetiable [

Note: Canadian Exporters will have to provide a B13 Export
Transaction# and/or Exempt Clause for all shipments exporting
out from Canada.

7. Click the Review button to review and print a hard copy of the BL
instructions. Make changes as necessary, then click the Submit
Instructions button to submit the BL instructions, or click Save As
Draft or Template to save the instructions for future BL submissions.

Save As Template

Note: The system gives you the option to print the BL when you click
Submit Instructions.

[ Review l [ Submit Instructions

February 2011 © 2002 APL Co. Pte. Ltd. All rights reserved page 4
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Sample BL Instructions Input Page
h About APL News ContactUs

Help

Moving Business HomePort | Routes | Services | Tracking | Schedules
Forward

BL Instructions - createsupdate

Back

US Export ITH

Cargo Type: BL
Current Data Source: BL

# Help Page
® * Required fields.
& Additional information is required for FROEB, IE or T&E cargo.

[Review ] [ Submit Instructions

Save As Template

Template List
&o| NOTE: When using a template, please verify that the saved vessel/voyage and port infarmation match your current bocking.

BL Instructions

* Shipper (Shipper licensee & full address)

_ = g Booking/BL Number Service Contract Number
5 Lines Maximum 54769874

LEC CCHMPRNY .

SEI DEN BURMER 9 Export References 2 Lines Maximum

CITIMMER REF.12345678

20965 HAMBURG

* Consignee (name & full address) Forwarding Agent 2 Lines Maximum
5 Lines Maximum XYZ PRIVRTE LID

SMITH'S IMPCORIS

Ship To (name & full address)
5 Lines Maximum

Notify Party (name and full address)
5 Lines Maximum

Origin of Goods

[rRoTTERDAM |
Initial Carriage (mode) Place of Receipt Also Notify (Name and Full Address), Domestic Routing, Export Instructions, Pier -
[RoTTERDEM | Terminal, Onward Routing from Point of Destination
10 Lings Maximum
Vessel Name Voyage Number
APL POLAND | [oiz ]

Port of Loading

ROTTERDAM
Port of Discharge Place of Delivery
[FREMANTLE | [FREMANTLE

(Continued on next page)

February 2011 © 2002 APL Co. Pte. Ltd. All rights reserved page 5
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Sample BL Instructions Input Page (Continued)

Commodity Items

Item#1

Marks & Nos “ Description of Packages and Goods HTS Number

TEDDY SERRS L]

“ No of Pkgs Package Type Volume * Gross Weight Hazardous IMO No.

00 \ [mz ¥ [s00.000 ] [Le v L]

Total Number of Items Add/Delete

To add more Items, enter the total number for the BL then click 'Add /Delete’. Maximum is 500,
NOTE:  To delete Items, reduce the total number, The system will delete starting
with the last item entered. Please copy and paste to avoid losing data.

Container Information

* Ctr # Volume * Unit * Weight * Unit * Piece Count * Seal #

[ ] s o [ ]
Total number of Containers for shipment

To add more containers (maximum 300), enter the total number for the BL then click 'Add/Delzte’.
To bypass container information, enter "0" and click 'Add/Delete’

NOTE:  To delete Containers, reduce the total number. The system will delete starting
with the last Container entered, Plezase copy and paste to avoid losing data.

Special Instructions:

99 Lines Maximum (Will not appear on BL)

Canadian Exporters:

[ Add B13 Export Transaction® ]

* Freight Terms ® PREFAID O coLtecT

" BLType ® CRIGINAL Q seaway

* BL validation Code [ On-Board Veszsl v

* Number of Copies Criginal O rated @ Unrated
Rated Non-Negotiable El
Unrated Non-Negatiable

[ Raview ] I_ Submit Instructions ] Save As Draft Save As Template

February 2011 © 2002 APL Co. Pte. Ltd. All rights reserved page 6



~—je— BL Instructions User Guide

APL

Working with Templates

To Create a New Template

1. Select Templates under BL Instructions, and click Go.

¥ Bills of Lading

View BL

Enter BL # Ggl

EL Instructions

Enter BL # Ggl

BL List
Templates

=L Split

BL Consclidate

2. Itis only advisable to fill in your regular BL parties such as shipper,
consignee, notify, also notify party. Then enter any special
instructions in the appropriate text boxes.

3. Click the Save Template button.

Save Template |

4. Enter a name for the template.

Script Prompt:

Explorer User Prompt m

Cancel

Template name |

IExpDnInstrucﬂons

Note: The name should be one word, no spaces. Use only letters and
numbers; do not use any special characters, such as @, #, &, or *.

February 2011 © 2002 APL Co. Pte. Ltd. All rights reserved page 7
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5. Toreview a saved template, select it from the Select Template list.

Template Lisz

Select Template |%|| z5

To Update or Delete a Template

1.

Select Templates under BL Instructions, and click Go.

¥ Bills of Lading

View BL

Enter BL & Ggl

EL Instructions

Enter BL & Ggl

BL List
Templates

BL Split

BEL Consclidate

Select the one you want from the Select Template list, and click Go.

Template List

Select Template &

Test Template
21 Teueotrinsfomese

To update a template, make changes as necessary, then click the Save
Template button.

To delete a template, click Delete Template.

[ Save Template ] [ Delete Template ]

When entering BL instructions, if you select a template to apply to the BL, the
template information will always overlay any existing information.

February 2011

© 2002 APL Co. Pte. Ltd. All rights reserved page 8
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How to split a single BL into multiple BL’s

Note: Splitting a BL is allowed after container has been received in the port and before
AMS transmission. After AMS transmission, splitting of BLs will be allowed only
after vessel sailed and manifest transmitted. A booking cannot be split using this

function.

1. To split a single BL into multiple BL’s, go to the HomePort BL channel,
click on the split link and the following page will be shown:

About APL  News ContactUs Help
HomePort | Routes | Services | Tracking | Schedules Shorteuts w

Moving Business
Forward

BL Split - start

Master BL: Number of Splits including Master: =)

Howr to use this page:

# Enter Master BL number and Number of Splits . Click on GO
» 'Mumber of Splits' includes the Master BL

Enter the BL number to be split, in the ‘Master BL’ field and enter any number between
2 —50in the ‘Number of Splits’ field.

Note: The master BL is counted as 1, so 2 equals 1 master and 1 split BL.

- About APL  News ContactUs Help
Moving Business HomePort | Routes | Services | Tracking | Schedules
Forward
BL Split - stare
Master BL: [723z4557 Number of Splits including Master: [z =)

How to use this page:

# Enter Master BL number and Number of Splits . Click on GO
& 'Mumber of Splits’ includes the Master BL

February 2011 © 2002 APL Co. Pte. Ltd. All rights reserved page 9
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1. Click on the Go button. The following screen will be shown:

—_—— About APL  News ContactUs Help
Moving Business
Forward

HomePort | Routes | Services | Tracking | Schedules

BL Spllt - Summary

shiper . a2 | The first 38 characters of the Shipper and Consignee’s

Consignee: aut name are displayed here.
Original Container Information on Master BL
Ctr# Volume Unit | Weight Unit Piece Count Seal #
APZUZ01378 | 22.82 M3 63.7 KG 10 APABRG6595
TRLUS29017 | 57.69 M2 1901.2 KG 351 APABDGGLO6

Split Summary

Action BL# Ctr# Volume | Unit | Weight | Unit  Piece Seal #
Count
74384557 | APZU301378 | 22.82 M3 63.7 KG 10 APAG956595
TRLU529017 | 57.69 M3 1901.3 | KG 351 APAG956596
splitl
[Finished ] [ cCancel 5plit_]

Note: The lower frame titled ‘Split Summary’ shows two BL numbers. The first
BL is the ‘Split From’ BL number, or your master BL and the second BL number
splitl is the BL you are creating by splitting the master BL. (The split1l BL will be
given an actual BL number upon submittal.)

2. The upper frame provides the summary of containers for the ‘Split
From’ BL number. In the lower frame, by clicking on the ‘Edit’ button
or ‘Add’ button for the ‘split1’ BL numbers, you can Add/Update BL
Instruction information that includes Containers and Commodities

description.

February 2011 © 2002 APL Co. Pte. Ltd. All rights reserved page 10
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3. Clicking on the ‘Edit’ button will show the BL Instruction, shown

below:
* About APL  News ContactUs Help |:|
Moving Business HomePort | Routes | Services | Tracking | Schedules

Forward

BL Instruction - spiit add/edit

Back I

Cargo Type: BL
Data Source: BL

* “ Required fields.
# Select the commedities and containers to be retained by using the checkboxes below.

[Review] [ SaveandGoBack | [ Cancel and Go Back |

BL Instructions
* shipper (Shipper licensee & full address)

_ = . Booking/BL Number Service Contract Number
5 Lines Maximum 74384557

§4/22 LE QUANG DINH WRRD14, ~ -

BINH ~ |Export References 3 Lines Maximum

THANH

DIST., B

HO CHI MINH CITY¥, VIET NAM -

* Consignee (name & full address) Forwarding Agent 3 Lines Maximum

5 Lines Maximum

-~
EL RCUIE LDE ~ —
HOS 2790 ROMNTR DR EEMANCS “
LE3 JCOHQUIER3 BP
1442

Ship To (name & full address)
5 Lines Maximum

£

13785 RUBAGNE CEDEX FRANCE

Notify Party (name and full address)

5 Lines Maximum

DHL GLOBAL had
FORWARDING

PLATEFCRME LOGISTIQUE D 3
RRENC Origin of Goods
14, RUE D RNTHOINE BF 34 “laocatming, catiar

Please note the following check boxes (shown in the following screen) are automatically
selected in the BL Instructions of the ‘Split From’ BL:

February 2011 © 2002 APL Co. Pte. Ltd. All rights reserved page 11
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Commodity Items
Retain tem # 1

Marks & Nos * Description of Packages and Goods HTS Number

ERVICE CCONTRACT NUMBER N

v

* No of Pkgs Package Type * Gross Weight Hazardous IMO No.
381 PACKAGES b 20.51 M3 % 1565.0 KG (¥
Receipt Mode CY Delivery Mode C¥Y

Retain Item # 2
Marks & Nos * Description of Packages and Goods HTS Number
PO% B -~ ~

» BOYS TCP

I » BOYS SHORTS
280 4 03
CTH NOS: et TEM NO: 260028217 222 v
* No of Pkgs Package Type * Gross Weight Hazardous IMO No.
500 PACKAGES b 0.000 12 |» 2065.000] KG W

Total Number of Items |2

4. If you would like to drop a particular commodity description from the
BL Instructions then you can un-check the ‘Retain’ button. Un-
checking will automatically drop the commodity from the BL
Instructions after it is submitted. For example, let us drop the second
commodity item by un-checking the box.

5. Similar check boxes can also be found for the container details as
shown in the following screen:

Container Information

Retain “ Cir # Volume * Unit * Weight * Unit * Piece Count * Seal #
APZUZ01378 22.82 M3 % 63.7 KG (¥ 10 APAGIEE!
TRLUS25017 57.55 M3 v 1901.3 KG (¥ R APASIEE!

Total number of Containers for shipment |2
Again, these check boxes are automatically checked. Un-checking a box will result in

that container getting dropped from the BL Instructions, upon submission. For example,
let us make the following changes:

February 2011 © 2002 APL Co. Pte. Ltd. All rights reserved page 12
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6. Change the weight for container TRLU529017 FROM 1901.3 to 1000.0,
i.e. we are going to do a partial container split of container

TRLU529017. Drop the second container by un-checking, i.e., we are
going to do a full container split of container APZU301378. BL

Instruction commodities and container information appears as shown

below:
Commodity Items
Retain Item # 1
Marks & Nos * Description of Packages and Goods
RVICE CONTRACT NUMBER ~
3160 100900043312
208080 v
* No of Pkgs Package Type Volume * Gross Weight
361 BACKAGES v a0.51 M3 [ 1650 <G
Receipt Mode ¥ Delivery Mode cy
[] Retain Item # 2
Marks & Nos * Description of Packages and Goods
~ ~
v v
* No of Pkgs Package Type * Gross Weight
300 PACKAGES h: 30.000 M3 ™ 2065.000 KG (¥

Total Number of Items |2

To add more Items, enter the total number for the BL then click 'Add /Delete’. Maximum is 500.
NOTE:  To delete Items, reduce the total number. The syste delete starting
with the last item entered. Please copy and paste to osing data.

Container Information

Retain * Ctr # Volume * Unit * Weight * Unit
O APZU301378 22.82 M3 | 63.7 KG v
TRLUS23017 57.69 M3 (@ 1901.3 KG %

Total number of Containers for ship 2 Add/Delete

HTS Number

Hazardous IMO No.

HTS Number

Hazardous IMO No.

* Piece Count * Seal #
10 APAS36E!
351 APASSES]

7. When you are done with the update of BL Instructions, then click on

the ‘Save and Go Back’ button. If there are no errors then you will be

taken back to the ‘Split in Progress’ page shown below:

February 2011 © 2002 APL Co. Pte. Ltd. All rights reserved

page 13



o
APL

BL Split - Summary

Master BL : 74384557
Shipper : DHLISC 0/B HACA COMPANY LTD.
Consignee: ALINEA ROUTE DE GEMENOS

Original Container Information on Master BL

BL Instructions User Guide

Cir# Volume Unit | Weight Unit Piece Count
APZU301378 | 22.82 M3 83.7 KG 10
TRLULSZ29017 | 57.69 M3 1901.3 KG 351

Split Summary

Action BL# Ctr# Volume  Unit | Weight  Unit | Piece
Count

74384557 | TRLU529017 | 57.69 |M3 | 1000.0 |KG |351

splitl

[ Finished ] [ Cancel Split ]

Note the following:

Seal #
APAG9GGE9E

APAG9GH596

Seal #

APAGOGH59

[=)]

e Only the container selected (TRLU529017) is displayed against the

‘Split From’ BL number 74384557.

e Updated container information is shown for BL number 74384557 in

the ‘Split Summary’ screen. This is another way to confirm that you

have updated the ‘Split From’ BL Instructions.

February 2011 © 2002 APL Co. Pte. Ltd. All rights reserved
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8. Now click on the ‘Add’ button for the ‘Split To’ BL number splitl. You
will be shown the BL Instruction for the ‘Split To’ BL as follows:

About APL  News ContactUs Help l:|

g

Moving Business HomePort | Routes | Services | Tracking | Schedules

Forward

BL Instruction - spit add/edn

Back I

Carge Type: BL
Data Source: BL

» * Reqguired fields.
# Select the commeodities and containers to be retained by using the checkboxes below.

[Review ] [ saveandGoBack | [ Cancel and Go Back |

BL Instructions
* Shipper (Shipper licensee & full address)

_ Booking/BL Number Service Contract Number
5 Lines Maximum - -
split1

/B HACE COMPANY LTD. . .

T NH WARD14, BINH Export References = Lines Maximum

H CITY, VIET NAEM
* Consignee (name & full address) Forwarding Agent 3 Lines Maximum
S Lines Maximum AT '

EL ROUTE DE GEMENO3 2290 ROUTE DE GEMENCS

BP 1442
E CEDEX FRAENCE

Ship Te (name & full address)
5 Lines Maximum

Notify Party (name and full address)
5 Lines Maximum

DHL GLOBAL FORWRRDING
PLATEFCRME ISTIQUE D ARENC
14, RUE D RNTH 34 4
13567 MARSEL 02 FRANCE DHL Origin of Goods
[HoCHIMINH, CATLAL

Note that the check boxes for the commodity and containers are un-checked.

February 2011 © 2002 APL Co. Pte. Ltd. All rights reserved page 15
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9. You may have to check the commodity items and containers to select
them for the ‘Split To’ BL.

Commodity Items

Retain

Marks & Nos

* No of Pkgs

361

Receipt Mode C¥

Retain
Marks & Nos
-
2
* No of Pkgs
500

Total Number of Items |2

Item # 1
* Description of Packages and Goods HTS Number

ICE CONTRACT NUMEBER ~

Package Type Volume * Gross Weight Hazardous IMO No.
PACKAGES v s0sL R Py [
Delivery Mode Cy

Item # 2

* Description of Packages and Goods HTS Number

5 TCF -
SHORIS
s 2821720-8 ¥

Volume

Package Type * Gross Weight Hazardous IMO No.

DACKAGES b 30.000 M3 % 2065.000 KG ¥

To add more I[tems, enter the total number for the BL then click '&dd /Delete’. Maximum is 500.

NOTE:

To delete Items, reduce the total number. The system w elete starting
with the last item entered. Please copy

and paste to sing data.

Container Information

Retain * Ctr # Volume * Unit * Weight * Unit * Piece Count * Seal #
APZU301378 22.82 M3 [# 63.7 KG | 10 APRBIEE]
TRLUS28017 57.65 M2 W 1501.3 KG [ 351 APAESES!
Total number of Containers for shipment |2 Add/Delste

February 2011

10. You can update other information in the BL as well, if necessary and
when you are done with the update, click on the ‘Save and Go Back’
button. This will take you back to the ‘Split in Progress’ Screen shown
below:

© 2002 APL Co. Pte. Ltd. All rights reserved page 16
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About APL  News ContactUs Help

T

HomePort | Routes | Services | Tracking | Schedules

Moving Business
Forward

BL Spllt - Summary

Master BL : 74384557
Shipper . pHL1SC 0/B HACA COMPANY LTD.
Consignee: ALINEA ROUTE DE GEMENOS

Original Container Information on Master BL

Ctr# Volume Unit | Weight Unit Piece Count Seal #
APZUZ01378 | 22.82 M3 63.7 KG 10 APABRG6595
TRLUS29017 | 57.69 M2 1901.2 KG 351 APABDGGLO6

Split Summary

Action BL# Ctr# Volume | Unit | Weight | Unit  Piece Seal #
Count
74384557 | TRLUS29017 | 57.69 M3 1000.0 | KG 351 APAG956596
splitt APZI301378 | 22.82 M3 63.7 KG 10 APAGOSGEEOS
TRLUE29017 | 57.69 M3 1901.3 | KG 351 APAGISE596
[Finished ] [ Cancel 5plit_|

Note the following

e  The containers selected (TRLU529017, APZU301378) for the BL number
splitl are shown in the container details box in the ‘Split Summary’ screen.

e  Seal number is essential. If it is not provided, you can click on the ‘Edit’
button to go back to the BL Instruction and update information. Also note
that the ‘Add’ button for BL number splitl has changed to ‘Edit’. This means
you have updated the ‘Split To’ BL Instructions also.

11. You can continue with the process of BL Instruction update for all the
‘Split To’ BL's.

. Please note that if any of the ‘Split To’ BL Instructions are not updated,
then system will think it is not required and drop the BL.

February 2011 © 2002 APL Co. Pte. Ltd. All rights reserved page 17
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12. When you are done with the updating of all the BL Instructions of
the ‘Split From’ and ‘Split To’ BL’s and are ready for to submit, click
on the button titled ‘Finished’. If the submission process is
successful then a confirmation page will be shown as follows:

About APL  News ContactUs Help I:|

Moving Business HomePort | Routes | Services | Tracking | Schedules
Forward

BL Split - Finished
Request submitted
Description : Split BLs submitted and numbers generated
BL# Ctr# Volume Unit Weight Unit Piece Count Seal #
74384557 TRLUS5292017 | 57.69 M3 1000.0 KG 351 APAGIG66596
7967300 APZU301378 | 22.82 M3 63.7 KG 10 APAGIG66595
TRLUS5292017 | 57.69 M3 1901.3 KG 351 APAGIG66596

Note that the system has assigned a BL number (07967300) to the ‘Split To’ BL.

13. You can go the ‘BL List’ to verify and confirm that the split submission
is successful. You will find the status shown below:

BL List

« All Date/Times Are U.S, Pacific Time
+ Sort by BL, Status or Date/Time by clicking on column name. Arrow indicates sort order.
s Click on BL MNumber to View
+ View Status Terms

BL Status Date/Time W Remarks

074384557 Submitted 21-FEB-2011 23:32 SPLIT TO: 7967300

0079573200 Submitted 21-FEB-2011 23:32 SPLIT FROM: 74384557

back to top &

February 2011 © 2002 APL Co. Pte. Ltd. All rights reserved page 18
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How to consolidate multiple BL’s into a single BL

Note: Consolidating BL's can only be done for BL’s on the same vessel, with the same

Origin, Load, Discharge and Destination Ports.

1. To consolidate multiple BL’s into a single BL, click on the

‘Consolidate BL’ option. The following screen will be shown:

About APL  News ContactUs

Shortcuts hd

Moving Business
Forward

HomePort | Routes | Services | Tracking | Schedules

BL Consolidate - start

Consolidate To: |

How to use this page:

# Enter BL number to which you want to consolidate other Bls.
+ Click on Go button.

2. Enter the consolidate BL number in the ‘Consolidate To’ box. Click on

GO button. The following screen will be shown:
About APL  News ContactUs Help

Shortcuts w

Maoving Business
Forward

HomePort | Routes | Services | Tracking | Schedules

BL C0n50|idate - Summary

Master BL : 78006143
Shipper :pT. wILLBES GLOBAL
Consignee: GAP (NETHERLANDS) B.V.

Original Container Information on Master BL
Seal #

Ctr# Volume Unit | Weight | Unit  Piece Count

TTNUS65041 | 2.3 M3 |182.99 |KG |66 APA5364037
0.0 M3 | 0.0 KG |0
Consolidate From BL: =)

How to use this page:

& Enter the consclidate from BL number.
& Click on GO button.

February 2011 © 2002 APL Co. Pte. Ltd. All rights reserved page 19
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3. The upper frame shows the container details for the ‘Consolidate To’
or Master BL number. Enter the ‘Consolidate From’ BL number in the
‘Consolidate From’ box and click on GO button.

The following screen will be shown:

- About APL  News ContactUs Help
Moving Business omePor outes rvices rackin chedules ortcuts
g Busi H Port | Routs | Se | Tracking | Schedul Shortcut: v

Forward

BL Consolidate - Summary
Master BL : . . .
42 | The first 38 characters of the Shipper and Consignee’s

Shipper et
name

Consignee: 6

Original Container Informa

Ctr# Volume | Unit Weight | Unit | Piece Count Seal#

TTHNUES5041 2.3 M3 152.99 KG GG APAS3G64037
0.0 M3 0.0 KG [u]

Consolidate Another BL: o

Consolidation Summary: BL 78006143

Consolidation Container Information Summary

Ctr# Volume | Unit  Weight | Unit Piece Count | Seal# From BL

TTWUES5041 | 2.3 M3 152.99 KG 66 APAS364037 | 78006143
0.0 M3 0.0 KG i}

TTHNUES5041 1.17 M3 74.9 KG 33 APAS364037 | 78006140
0.0 M3 0.0 KG [u]

[Editec ] [ cancel Consclidstion |

How to use this page:

# Enter additional BL to consclidate from.

& Click cn GO button.

& Clicle EDIT BL button to edit the consclidated BL when you are finiched adding BLs.

o CANCEL CONSOLIDATE button will cancel the current consslidation and delete all work in progress.

4. Inthis screen, the Upper frame shows container information before
consolidation for the ‘Consolidate To’ or Master BL number and the
Lower frame shows the container information after consolidation.
You can either enter another BL number for consolidation and click
on GO button or if you are done with the consolidation, click on the
‘Edit BL’ button to take you to ‘Consolidate To’ or Master BL
Instructions page shown below:

* Note: The system only allows the user to consolidate one BL at a time.
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5. You can edit the BL Instructions of the ‘Consolidate To’ or ‘Master’ BL

now. When you are ready for BL Instruction submission, click on the

‘Submit’ button. If the submission process is successful then you will

see the following confirmation message page:

February 2011

-
APL

Moving Business HomePort | Routes

Forward

BL Instruction - consclidate Update

Data Source; BL

+ * Reguired fields.

About APL  News ContactUs Help

Services | Tracking | Schedules

# Check all the commedities and containers that you want to retain on this BL
+ Click on "Submit” to submit this consolidation

— =

Shortcuts v

Back

BL Instructions

* Shipper (Shipper licensee & full address)
5 Lines Maximum

PT. WILLBES GLOBAL
JL.ERYL FURWAL 10,23
KP.SIDRMUETI, FURWADADI

SUSRNG, JRWAR SRELAT

Booking/BL Number
78006143

~ |Export References 2 Lines Maximum

Service Contract Number

GBOSNDO47A

EI REF: 5831108530
SHPR REF: 5831108530
CNEE REF: JK6EFHRA

||

* Consignee (name & full address)
5 Lines Maximum

Forwarding Agent 3 Lines Maximum

PT EXFEDITORS INDONESIZR (FT

GALP (NETHERLANDS) B.V.
CARSTLE MOUND WAY
RUGBY, WARWICKSHIRE
CV23 OWR

UNITED KINGDOM

(CH3%6226)

JL.MULRRL FLEANG RERYR 163 - 165

£ I3

Notify Party (name and full address)
5 Lines Maximum

Ship To (name & full address)
& Lines Maximum

EXPEDITCRS INTERNATICNAL (UX) LTID.
UNIT 2, FOLRR PRRE, BATH RORD
HARRMONDSWORTH, MID

WEST DRRYT! T
UNITED KINGDOM

Origin of Goods

|JA.KA.RTA.
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About APL  News ContactUs Help [ |[(Saarch]

T

Moving Business HomePort | Routes | Services | Tracking | Schedules

Forward

BL Instruction Submitted

Request submitted

Description: BL 78006143 has been successfully submitted for processing.
BL Instructions
Shipper Booking/BL Service Contract
Number Number
PT. WILLBES GLOBAL 78006143 GBO9MNOO47A

IL.RAYA PURWADADI NO.23
KP.SIDAMUKTI,PURWADADI
SUBANG, JAWA BARAT Export References
INDOMNESIA
EI REF: 5831109530

SHPR REF: 5831109530

Consighee CMEE REF: JKoKHRA

GAP (METHERLANDS) B.V.

CASTLE MOUND WAY Forwarding Agent

RUGEY, WARWICKSHIRE

CW22 OWa PT EXPEDITORS INDO(PT CHEZ6926)
UNITED KINGDOM IL.MUARA KARANG RAYA 163 - 165

JAKARTA 14450 INDOMESIA

MNotify Party

Ship To
EXPEDITORS INTERNATIOMAL {UK) LTD.
UMNIT 2, POLAR PARK, BEATH ROAD
HARMOMDSWORTH, MIDDLESEX Origin of Goods
WEST DRAYTON UB7 0DG JAKARTA
UNITED KINGDOM

Also Notify
Initial Carriage Place of Receipt
H JAKARTA

6. You can scroll through the confirmation page to verify if all the details
are shown as you have submitted.

7. You can go to BL List page and click on the consolidate BL, you have
submitted and verify if all the details are correct. The BL List Page will
show the following status for the BL.

BL List

« Al Date/Times Are U.5, Pacific Time
+ Sort by BL, Status or Date/Time by clicking on column name. Arrow indicates sort order.
¢ Click on BL Mumber to View
+ View Status Terms
BL Status Date/Time W Remarks

078006143 | Submitted | 22-FEB-2011 01:00 | CONSOLIDATED FROM: 78005140
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Getting Assistance

If you need assistance using BL Instructions, you may contact your local
Sales Representative, Customer Service Representative
(http://www.apl.com/offices/), or one of our e-Commerce Support

Centers:
Americas

Location: Denver
Tel no: 1-877-435-7234
E-mail: erep americas@apl.com

Asia

Location: Hong Kong / Singapore
Tel no: 852-2738-7392/ 65-6371-7912
E-mail : erep asia@apl.com

Europe

Location: London / Tallinn

Tel no: 44-1895-87-6511 / 372-6064187
E-mail: erep europe@apl.com
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