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• Go to www.apl.com and click on “Register Now” located in the Homeport Login 
box to register for your new Homeport ID. 
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• Click on “Vendors Form”. 
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For security 
reasons, you must 
complete the left 
box OR the right 
box.  Complete 
the right box if 
you are requesting 

Click on 
functions in 
blue for more 
details 

 
 

• Submit form and expect to receive your Homeport ID and password within 2 days 
via email. 
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• After you receive your Homeport ID and password, go to www.apl.com and enter 
your id and password in the Homeport Login box and press “Go”. 
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• Your name will appear in the upper left corner just below the APL logo. 
• Click on “Payment Center” located at the left side of screen below your name. 
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• The sub-menu now appears under “Payment Center”.  Click on “Invoice Inquiry”. 
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• This screen allows you to search for invoices 5 different ways: 

1. Invoice Date Range 
2. Invoice Number 
3. Invoice Payment Status 
4. Check Number 
5. Check Date Range 
 

• When using Invoice Date Range, the Payment Status is always included in the 
search parameters.  For example:  Show me invoices for October 2002 which are 
in Pending Payment status.  For this search, click the button next to Invoice Date 
Range and not the button next to Payment Status.  This example is shown above. 

• Press “Show Invoices”. 
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• The search results will appear near the bottom of the screen as shown above. 
• For more details, click on the invoice number in blue. 
• To get paid faster, press “View Quick Pay Option” button to view all pending 

payment invoices and early payment discount terms. 
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• This screen allows you to get paid faster on your pending payment invoices.  APL 

will issue payment the next business day (US only) and deduct an early payment 
discount as shown in the example above. 

• Click the box next to the invoice(s) selected and press “Authorize Quick Pay”. 
• A confirmation screen will appear with your selected Quick Pay invoices. 

 
 
 


